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Savitribai Phule Pune University

Step-by-Step Guide to Activating your email account on New Email Server.

We have already shared your temporary password on your Unipune email account.
Step 1: Go to the Login Page

e Open your web browser and navigate to the new webmail URL:

https://mail.google.com/a/unipune.ac.in.

e Enter your university username and click Next.

C

. . Enter your email
S I g n I n your_username @unipune.ac.in

to continue to Gmail Forgot email?

Not your computer? Use Guest mode to sign in privately. Learn more

about using Guest mode
Create account m

English (United States) ~ Help Privacy Terms

Step 2: Enter Temporary Password

e Enter the temporary password provided to you on your email and click Next.

C
Welcome

@ your_username@unipune.ac.in v Enter your password

[J show password

Forgot password?

English (United States) ~ Help Privacy Terms




Step 3: Review Welcome Notice

Read through the Google Workspace for Education terms and privacy notice.
e Click I understand at the bottom of the page to proceed.

Welcome to your new account

Welcome

Welcome 10 your new Google Workspace for Education account
asbhingy sharma@unipune.acin

Your school manages this account, which mears:

«  Your school chooses which services you can access when using
this account, lke Gemaidl Docs, and Google Maps
Your school manages data saved In the account and can choose
if you can access that data
Your school can see how you use the account, indluding the
emalls you send and the Docs you creste
Your school can alzo see and change your privacy settings and

¢ Education Privacy Notice describes
additional detalls sbout what information s collected and how It's used

Here are the types of Google senvices you may be able 10 access with
your acoount:

Google Workspace services. Core senices include Geail
Calendax, Contacts, Drive, Docs, Forms, Groups, Sheets, Sites,
Sides, Chat, Mect, Vault, and others.

You can learn more about these senices in the Services
Summary. You can leam more about your privecy while using
these senvices in the Google Clowd Privacy Notice. Your school's
agreement with Google describes your use of these services.

These aee no acks shown In Google Workspace for Education core
services. Also, none of the personal iInformation collected in the
core services Is used for advertising purposes. Other Services
may alzo be made avalable under your school’s Workspace
agreement.

Google Workspace additional services include Google Search,
Maps, YouTube, and others.

Your school decides which additional services you can use with
your account. if you use this account 10 access additional
services, your use of those services b explained by thelr terms,
such as the Google Terms of Servk he Google Privacy
Policy, and any service-specific terms. If you access third-party
services with your acoount, separate torms and policies set by
those third parties will apply.

Some additional services show ads. But Iif you're using this now
asccount{zbhinay sharma@unipune acin) in pdmary and
secondary schools (X-12), we don't show you personalized ads,
which means we don't use information from your sccount or past
activity to target adk. However, we may show ads based on other
things lke your search query, the time of day, or the content of a
page you're reading

Your use of Google services on this abhinay sharma@unipune.acin
account i alzo mited by your school's internal policies.

You can review and change your privacy settings at

myaccount. googie.com.

You should ask your school, parent, or guardian for help understanding
this notice or any of the information at the links shared above.




Step 4: Create a New Password

Enter a new, secure password (at least 8 characters).
Confirm your new password and click Next.

C
WeICO m e Create a strong password

Create a new, strong password that you don’t use for other websites

@ your_username@unipune.ac.in ~ Create password

At least 8 characters

[J show password

Privacy Terms

English (United States) ~

Step 5: Access Your Inbox

iD im

e You will now land on your new Inbox for your SPPU official email account.
M Gmail Q. search mail = o ® =
o/ Compose B i@

& Inbox h e
v Starred

@® snoozed

D  Important

. e

Py

@ Trash

»D Categories

Labels +



Step 6: Add Recovery Information & Personal Details

e Click on your profile icon in the top right corner and select Manage your Google
Account.

e Click on Add recovery phone or navigate to recovery options to set up your personal
mobile number and personal email address for security and verification.

® @ = @

your_username@unipune.ac.in 5
Managed by unipune.ac.in

@

Hi, User!

Manage your Google Account )

@ You could lose access to Gmail

Arecovery phone will help if you forget your
password
SEES
+ Add account [> signout
yPolicy + Terms of S

¢ Recovery options

ye Set up recovery information

< Recovery options

Recovery phone numbers and emails can help verify it’s really you signing in
if you forget your password or use a new device. They can also help us
contact you in case of suspicious activity. How Google will use this info ®

You may get sign-in codes to your previous phone numbers and emails for
one week after changing them. Learn more @

Your recovery email

© Add an email address

After setting up your recovery phone and email, you can simply close the recovery settings tab or
navigate back to your Gmail inbox tab.

Note: If you encounter any difficulties during this process, please contact at
support@pun.unipune.ac.in




