






 Go to http://unipune.ac.in 

 

 

Screen Shot 1: UNIPUNE Home Page 

Click on  

BOD Online 
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 Click on Login button in Menu Bar 

 

 
 

Screen Shot 2: BOD Home Page 

 

 

 

 

 

 

 

 

 

Click on Login 
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 Enter Your College Login ID and Password, click on Login button. 

 

Screen Shot 3: BOD Login 

 Home Page - College basic details are shown here like Name of the college, address, principal 

information, etc. 

 
Screen Shot 4:  College Home 
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 DR. M R Jaykar Employability Skills Program Dashboard

In Menu, Click on Program Co-ordinator to Add or Delete program co-ordinator information. 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Screenshot 5 Dashboard (Main Menu) 

 

 Add Program Co-Ordinator

Program Co-ordinator should be fulltime approved faculty of the college. All fulltime 

approved teachers list of your college will shown in dropdown list. Select Teachers name for 

Program Co-ordinator nomination and click on submit button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Screenshot 6 Add Program Co-ordinator 

After Clicking on Submit button you will see the table as shown in below (Screenshot 7). 

Please click on Submit for Approval button. Request will be generated for approval of 

Program Co-ordinator. SPPU Coordinator will approve your request and send you the 
acknowledgement of approval and also reflected in the system as shown in Screenshot 8 
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Screenshot 7 After Added Co-ordinator Details 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 
Screenshot 8 After Submitted for Approval 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
Screenshot 9 After approval 

 

You cannot create application for DR. M R Jaykar Employability Skills program before getting 

approval to Program Co-ordinator. 

You can add only one Program Co-ordinator, irrespective of number of batches. 
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 Remove Program Co-Ordinator
 

If you want to remove Program Co-ordinator, please generate remove request by clicking on 

Request Remove. 
 

Screenshot 10 Request Remove 

 

Request will be generated and processed by SPPU Coordinator. After request process by SPPU 

Coordinator you can add new Co-ordinator details. 

 

 

 Create New Application For DR M R Jaykar Employability Skills Programme
 
 

You have to create separate application for each batch of the programme. Only two batches are 

allowed throughout academic year. 

 
Dashboard 

List of applications are shown here (if applied before). You can apply by clicking on Create New 

Application. 

 

 

 

 

 

 

 

 

 

 

 

 

Screenshot 11 Dashboard 
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1. College Details 
 

College basic details fetched from affiliation data and shown here like Puncode, Name and 

Address of the College, Email, and Telephone. 

You should enter program start date in DD/MM/YYYY format. End date auto calculated by the 

system. 

Select Program Co-ordinator from the shown list, details of Program Co-ordinator should be 

appear after selection. 

Select courses from which students are interested to attend the program. (Only TY BA, TY 

B.COM, TY B.Sc. students are allowed). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Screenshot 12 College Details 

Page 7



2. Topics Details 
 
 

Life Skills 

(Any Five topics) 

1 Health and Hygiene 

2 Goal Setting 

3 Time , Stress and Anger Management 

4 Communication Skills: Listening and Speaking 

5 Interview Skills 

6 Creating Effective Resume 

7 Ethics and Honesty 

8 Innovation and Creativity 

9 Leadership and Teamwork 

10 Problem Solving and Negotiation Skills 

11 Self-Awareness and SWOT Analysis 

Entrepreneurship 

(Any Five topics) 

1 Business Plan: Concept and Elements of Business Plan 

2 Entrepreneurship : Concept Introduction, Characteristics of 
Entrepreneurs 

3 Success and Failure’s in Entrepreneurship 

4 Government and Bank Schemes for Entrepreneurship. 

5 Bank Finance- Concept and Formalities. 

6 Government of India Schemes for promoting entrepreneurship. 

Digital Literacy 

(Any Two topics) 

1 National Academic Depository, SWAYAM, e-PG Pathshala, Swayam 

Prabha 

2 Searching Data over Internet 

3 Information / Cyber Security 

Financial Literacy 

(All topics 
compulsory) 

1 Concept of Money and Savings 

2 Investment, Insurance and Taxes 

3 Online Banking: NEFT, RTGS, IMPS, Net Banking, BHIM Application, 
UPI, Aadhar Enabled Payment Systems, USSD. 

4 Safe Banking Tips and Guidelines. 

Liberty Topics 

(Four) 

 As per Local Needs of students and Soft Skills College Advisory 

Committee. Topic/s should not be repeated that is/are already 

covered above. 

Table 1: Topics 
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Screenshot 13 Topic Details 
 

3. Upload Student Details 
 

After Selection of topics you have to upload student list. Student list should be uploaded using 

provided excel sheet on portal. Download excel sheet and fill necessary details of student like 

Eligibility Number (Eligibility No. should be correct, it will be verified against Eligibility 

System), Student Name (LastName FirstName MiddleName), Mobile Number and Email ID. 

Minimum 60 students are allowed in a single batch. 

When you are uploading student list, all records of students will be saved if correct. Otherwise 

you have to correct details and upload it again. Once you upload students list, you can’t able to 

change student details. Please refer following Screenshots. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Screenshot 14 Upload Students List (Correct Record) 
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Screenshot 15 Upload Students List (Incorrect Record) 
 

 

4. Confirm 
 

After uploading student list, you have to confirm the application. Before confirm you can delete 

application. Once you confirm, you can’t delete it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Screenshot 16 Upload Students List (Incorrect Record) 
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5. Print 

 

After confirming the application you will be able to take print. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Screenshot 17 Upload Students List (Incorrect Record) 

 

 

6. Upload Application print with signature and Stamp 
 

Take print of the application. Take college stamp, signature of principal and program co-ordinator 

and upload it. File should be .PDF and Size should be within 1MB 

Application should be submitted to approval form the SPPU Coordinator. You will get a 

notification after processing application from the university department. 

 
 

 

Screenshot 18 Upload Application with signature and stamp 
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7. Add Trainer 

 

Click on Add Trainer then add your trainer. 

 

 
 

Screenshot 19 Add Trainer 

 

 

This is a Trainer Status list 

 

 
 

Screenshot 20 Trainer Status list 
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8. Add Trainer details 

 

Fill trainer details and submit 

 

 
 

Screenshot 21 fill details 

 

Fill trainer details and submit 

 

 
 

Screenshot 22 fill details 
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Fill trainer details and submit then send for approval 

 

 
 

Screenshot 23 fill details then submit and submit for approval 

 
 

 In Menu, Click on Content and Click on Please Click here any language 

Handbook. 

 

 
 

Screenshot 24 click any language handbook then view 
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