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FROM CHANCELLOR's DESK

"The Governor as Chancellor
plays a very constructive role
in the administration of the
Universities. Chancellor
being the Governor can help to

insulate the Universities from
unnecessary governmental
interference and safeguard their
autonomy.”

More==

shri. Bhagat Singh Koshyari
Chancellor
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“Education embedded with
information and
communication technology A
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the people is dependent on the quality of
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2. FROM VC's DESK

The Savitribai Phule Pune
University been
diligently the

pursuing
mission of the University &

Conservation, Creation,
Advancement and
Dissemination of
knowledge through its 18 schools
consisting of 58 departments and centres,
Referred to as the gOxford of the Easte
the University has been

More==>
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Prof.(Dr.) Karbhari Vishwanath Kale
Vice Chancellor

FROM REGISTRAR's DESK

Savitribai Phule Pune
University is one of the
premier Institutes of Higher
Learning and Research. It is
believed that the Academic
flourishes with support of
efficient  and 2

transparent
administration. Student centric education
approach will empower the upcoming
generations. More==

Dr. Prafulla A. Pawar
Registrar
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Prof. (Dr.) Karbhari V. Kale

Vice Chancellor

The education which does not
help the common mass of
people to equip themselves for

the struggle for life, which does not bring out strength
of character, a spirit of philanthropy, and the courage
of a lion—.

b K

Dr. Manohar Chaskar Dr. Parag Kalkar

0 For Colleges/Institutes

Online Home

Welcome to Board of Deans Online Portal!

Dr.Sanjeev A. Sonawane

Savitribai Phule Pune University
believes that education and
technology are excellent
equalizers. As we all are aware, Maharashira has a

glorious legacy and tradition of educationists and..

Board of Deans

Dr. Vijay Khare Dr. Deepak Mane
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> Enter Your College Login ID and Password, click on Login button.
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» DR. M R Jaykar Employability Skills Program Dashboard

In Menu, Click on Program Co-ordinator to Add or Delete program co-ordinator information.

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

a ’ A Sutt Logout E
i ! ccount Settings
Click here to Add or Welcome testasc ! g

Delete program
Co-ordinator

Dashboard

Program Co-ordinator

Application List

Create New Application

Copyright © 2018 University of Pune All rights reserved | Disclaimer | Site map

Screenshot 5 Dashboard (Main Menu)

» Add Program Co-Ordinator

Program Co-ordinator should be fulltime approved faculty of the college. All fulltime
approved teachers list of your college will shown in dropdown list. Select Teachers name for
Program Co-ordinator nomination and click on submit button.

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
B ivicomssiosinecit || B Acssant satogs &

Program Co-ordinator

Add Program Co-Ordinator

Select Teacher Test Test Test v

Teacher Name (in English):  Test Test Test
Mobile No.(E.g.9632587412). 33
Email

Pan No

S7787K
Name On the Bank Account Ashok Kale
Name of the Bank Bharati Sahakari Bank
Branch Chakan
Address
Bank Account No.
IFSC Code

Screenshot 6 Add Program Co-ordinator
After Clicking on Submit button you will see the table as shown in below (Screenshot 7).

Please click on Submit for Approval button. Request will be generated for approval of
Program Co-ordinator. SPPU Coordinator will approve your request and send you the
acknowledgement of approval and also reflected in the system as shown in Screenshot 8
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Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
& Welcome tostasc! W Account Setiings o

Program Co-ordinator

Add Program Co-Ordinator

Co-ordinator Details

Submit for Approval

Co-ordinator Name Mobile No. Status | Remoys.

Copyright © 2018 University of Pune Allrights reserved | Disclaimer | Site map

Screenshot 7 After Added Co-ordinator Details

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
& Wolcome tostasc! W Account Settings o

Program Co-ordinator

Add Program Co-Ordinator

Submitted for
Approval

Co-ordinator Details

Co-ordinator Name

Mobile No.

Submitted
Test Test Test

test.tl@gmail.com For Remove

Approval

Copyright © 2018 University of Pune All rights reserved | Disclaimer | Site map

Screenshot 8 After Submitted for Approval

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
5 Welcome testasc ! ’ Account Settings E

Program Co-ordinator

Add Program Co-Ordinator
Co-ordinator Details Approved
Co-ordinator Name Mobile No. i Ré

Test Test Test

test.t1@gmail com | Approv

Copyright @ 2018 University of Pune Al rights reserved | Disciaimer | Site map

Screenshot 9 After approval

You cannot create application for DR. M R Jaykar Employability Skills program before getting
approval to Program Co-ordinator.
You can add only one Program Co-ordinator, irrespective of number of batches.



» Remove Program Co-Ordinator

If you want to remove Program Co-ordinator, please generate remove request by clicking on
Request Remove.

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
6 Welcome testasc ! ‘ Account Settings E

Program Co-ordinator

Add Program Co-Ordinator

Co-ordinator Details

Co-ordinator Name Mobile No. Email Status | Remove B0

Test Test Test

testtl @gmail.com  Approved

Res

Copyright © 2018 University of Pune All rights reserved | Disclaimer | Site map

Screenshot 10 Request Remove

Request will be generated and processed by SPPU Coordinator. After request process by SPPU

Coordinator you can add new Co-ordinator details.

» Create New Application For DR M R Jaykar Employability Skills Programme

You have to create separate application for each batch of the programme. Only two batches are

allowed throughout academic year.

Dashboard
List of applications are shown here (if applied before). You can apply by clicking on Create New

Application.

Page 6

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
6 Welcome testasc ! “ Account Settings E

Click Here to
Cr ew
Application

Application List

Create New Applicatiefl

Copyright © 2018 University of Pune Al rights reserved | Disclaimer | Site map

Screenshot 11 Dashboard



1. College Details

College basic details fetched from affiliation data and shown here like Puncode, Name and

Address of the College, Email, and Telephone.

You should enter program start date in DD/MM/YYY'Y format. End date auto calculated by the

system.

Select Program Co-ordinator from the shown list, details of Program Co-ordinator should be

appear after selection.

Select courses from which students are interested to attend the program. (Only TY BA, TY

B.COM, TY B.Sc. students are allowed).

/\/\«\\ Savitribai Phule Pune University
/séé‘ \ Dr M. R. Jayakar Employability Skills Programme
NG B e msaset | @ pecomsetmas ™ i
College details

College Details

PUNCODE

College Name and Address

Email ID
Telephone
Principal Name
Principal Mob. No.
Principal Email Id

Addr: Gat No 167 Bhukum Mulshi RdPy

Tal: Pune (corporation Area)

Program Details

Program Start Date
Program End Date
Co-ordinator
Mobile No.

Email

Courses

College Bank Details

Select Bank Account

Pan No

Name On the Bank Account
Name of the Bank

Branch

Bank Account No.

IFSC Code

Save and Next

Copfight ® 2018 Universi of Pune Al right reserved | Discisimer | S map
v

Screenshot 12 College Details

Page 7



2. Topics Details

Life Skills
(Any Five topics)

Health and Hygiene

Goal Setting

Time , Stress and Anger Management

Communication Skills: Listening and Speaking

Interview Skills

Creating Effective Resume

Ethics and Honesty

Innovation and Creativity

O| 0 Q||| | W —

Leadership and Teamwork

Problem Solving and Negotiation Skills

—_ —
— o

Self-Awareness and SWOT Analysis

Entrepreneurship
(Any Five topics)

—_—

Business Plan: Concept and Elements of Business Plan

(\

Entrepreneurship : Concept Introduction, Characteristics of
Entrepreneurs

Success and Failure’s in Entrepreneurship

Government and Bank Schemes for Entrepreneurship.

Bank Finance- Concept and Formalities.

Government of India Schemes for promoting entrepreneurship.

Digital Literacy
(Any Two topics)

— | QN B~ W

National Academic Depository, SWAYAM, e-PG Pathshala, Swayam
Prabha

Searching Data over Internet

Information / Cyber Security

Financial Literacy
(All topics
compulsory)

Concept of Money and Savings

Investment, Insurance and Taxes

W N =] W

Online Banking: NEFT, RTGS, IMPS, Net Banking, BHIM Application,
UPI, Aadhar Enabled Payment Systems, USSD.

Safe Banking Tips and Guidelines.

Liberty Topics
(Four)

As per Local Needs of students and Soft Skills College Advisory
Committee. Topic/s should not be repeated that is/are already
covered above.

Table 1: Topics

Page 8
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(/;&\ Savitribai Phule Pune University
2 Dr M. R. Jayakar Employability Skills Programme
N Avermerr

Topic details

Select Topics

Life Skills (4ny Five Topics

Entrepreneurship (Any Five Topic:)

Digital Literacy (4ry

Finaneial Literacy (411 1

Screenshot 13 Topic Details

3. Upload Student Details

After Selection of topics you have to upload student list. Student list should be uploaded using
provided excel sheet on portal. Download excel sheet and fill necessary details of student like
Eligibility Number (Eligibility No. should be correct, it will be verified against Eligibility
System), Student Name (LastName FirstName MiddleName), Mobile Number and Email ID.
Minimum 60 students are allowed in a single batch.

When you are uploading student list, all records of students will be saved if correct. Otherwise
you have to correct details and upload it again. Once you upload students list, you can’t able to

change student details. Please refer following Screenshots.

Savitribai Phule Pune University

ﬁ’,ﬁm\\
(‘\%@/@%@ Dr M. R. Jayakar Employability Skills Prog

& o Logout a
Welcome testasc ! Account Settings

Choose Excel sheet

Upload Student List :| Choose file®™No file chosen
Total Uploaded Records
Sr.No. Email ID Mobile No IsEmor
1 abcg nail com 1234567891 0
efo@gmail com 1234567890 0

ord f Correct

Save All Recuids

‘Copgight © 2018 Universitf of Pune Allrights reserved | Disclsimer | Sae map

Screenshot 14 Upload Students List (Correct Record)
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Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

‘ Welcome testasc ! £ Account Settings

Upload Student List

1 12017255509 PAGARE MANISHA VIJAY abc@gmail.com 1234567891 0

2 12017255510 BHAGWAT HUBHAM RAJENDRA efg@gmail.com 1234567890 0

n 4NN4T7ACCCa4 LIFMAN AN, IZALN AR RAAM T ANVY ] 4n4NnnC AT A n 2
d ) Hligibility Number Student Name Email ID Mobile No IsEmor

4 12017255512 MAHALE GORAKH DHARMA pgr@gmail.com 454845454

Upload Student List :| Choose file " No file chosen

Total Uploaded Records : 5

Incorrect record

Discard All Records

Logout ﬁ

Screenshot 15 Upload Students List (Incorrect Record)

4. Confirm

After uploading student list, you have to confirm the application. Before confirm you can delete

application. Once you confirm, you can’t delete it.

AN Savitribai Phule Pune University

z

Dr M. R. Jayakar Employability Skills Programme

Application List

& Welcome testasc ! ’ Account Settings

Please Click here to Download Excel File

Logout E

Application | Academic
1)) Year

180800001 2018-2019

Create New Application

Principal

Batch Start
Date

Batch End
Date

Co-ordinator
Name

Application

Status
Date

Remove
Name

10/06/2018 09/09:2018 XYZ Test Test Test 01/08/2018 3 Confirm

Copyright © 2018 University of Pune All rights reserved | Disclaimer | Site map

Screenshot 16 Upload Students List (Incorrect Record)
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5. Print

After confirming the application you will be able to take print.

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
a Welcome testasc ! £ Account Settings E

Please Click here to Download Excel File

Application List

Create New Application

Academic Batch Start Batch End Principal Co-ordinator Application
Year Date Date Name Name Date

Status Remove

180800001 2018-2019 10/06/2018 09/09/2018 XYZ Test Test Test 01/08/2018 4 Upload | Print

Copyright © 2018 University of Pune All rights reserved | Disclaimer | Site map

Screenshot 17 Upload Students List (Incorrect Record)

6. Upload Application print with signature and Stamp

Take print of the application. Take college stamp, signature of principal and program co-ordinator
and upload it. File should be .PDF and Size should be within 1MB
Application should be submitted to approval form the SPPU Coordinator. You will get a

notification after processing application from the university department.

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Logout
= & viicome rotsect | B Acoount seitis G

Please Click here to Download Excel File

Application List

Create New Application
Batch Start Batch End Principal Co-ordinator Application
Status Kemove
Date Date Name Name Date
180800001 2018-2019 10/06/2018 09/09/2018 XYZ Test Test Test 01/0822018 - Upload ' Print
Upload Scaned Application With Signature And Stamp
| Choose file | 180700001.PDF Upload ‘
e

Choose PDF file to
upload

Copyright © 2018 University of Pune All rights reserved | Disclaimer | Site map

Screenshot 18 Upload Application with signature and stamp



Add Trainer

Click on Add Trainer then add your trainer.

Page 12

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

a Welcome testasc ! ’ Account Settings
Dashboard
Program Co-ordinator
cose Please Click here to Download Excel File

Dr. MR Jayakar Employability Skills Program User Manual - Please Click herek

Logout E

Application List

ic Year: 2019-
Acadamic Year: | 2019-2020 v Add

Batch End
Co-ordinator Name

Date
Bagga Ashwinikuma Add Pri

XYZ Zga Astwindimar | 54/0312018 23/062018 | Approved : =0

Rajendra Trainner Approval

Submitted F
190600003 XYZ Mohanty Suchismita 10/10/2017 09/01/2018 P s Print

Approval
Screenshot 19 Add Trainer
This is a Trainer Status list
g e
SrNo  Trainer Name Email Id Mobile No No Of Session Status
1 Mr. Sen Nabin NS sen@gmail.com 7878789089 1 Send For Approval
2 Mr. Sen Nabin NS sen@gmail com 7878789089 1 Payment Done
3 Mr. Gopale Nitesh R Nitesh@gmail.com 7897989879 2 Approve
4 Mr. Pawar Amol T ugugo@gmail com 8978720897 1 Approve
5 Mr. Pawar Amol T vgugo@gmail. com 8978790897 2 Approve
6 Mr. Ahuja RaviR ravi@gmail com 8978977878 2 Approve
7 Mr. AhyjaRaviR ravi@gmail.com 8978977878 1 Approve
8 Mrs. Khupase Poonam P Poonam@gmail.com 8978900900 2 Payment Done
9 Mr. Ahyja Ravi § ravi@gmail.com 7877998998 1 Payment Done
10 Mr. Gighe Yogesh A Yogesh@gmail com 7908790808 2 Payment Done
11 Mr. hg kihj kjh yujgbv@gmail com 8978978789 2 Send For Approval
12 Mrs. Gundre Vishal A Vishal@gmail com 8979789789 1 Approve
13 Mr. Nikam Ganesh S Ganesh@gmail com 8990789797 2 Payment Done
14 Mr. Nikam Ganesh A Ganesh12@gmail com 7889889898 2 Send For Approval
15 Mr. gadhave Tanaji Sitaram wve38@gmail.com 7878978768 2 Send For Approval
16 Smt. gadhave s Patil Tanaji Sitaram ve38@gmail com 7878978768 2 Send For Approval
17 Mr. gadhave Tanaji Sitaram ve38@gmail.com 8978998798 1 Send For Approval

Screenshot 20 Trainer Status list



8. Add Trainer details

Fill trainer details and submit

Page 13

Savitribai Phule Pune University

Dr M. R. Jayakar Employability Skills Programme

Trainer Details

a Welcome testasc !

’ Account Settings

Logout E

Pan No. :
Salutation :
Last Name :
First Name :

Middle Name :

Permanent Address

Email-ld :

Mobile No. :

Name of the Bank :
Branch :

Bank Account No :
Confirm Account No :
IFSC :

AAAPL1238C

Mr. v

Patil
Ajit
Umesh

At/Post-Karvenagar,
Pune, 411052

Ajit Patil@gmail.com
7878787878
Andhara Bank
Karvenagar
919191919191919
919191919191919
BARBOSHIRSU

. e

Screenshot 21 fill details

Fill trainer details and submit

Upload Topic Photo

Note :-1) Image size should be less than 300 KB
2) Image type should be * jpg,.jpeg only.

IFSC :
Session Date :

No of Session :

Topic One :

Topic Two :

BARBOSHIRSU
21/08/2019
2

Topic One

Topic Two

| 3) Image should be time, date & place stamped |

Upload Photo One:

iiCihoose ﬁl{‘o file chosen

Upload Photo Two :

Choose File | No file chosen

Student Attendance List :| Choose File \ Student Atte...ce List PDF

2

4) Student Attendance List & Report should be .PDF only
5) Student Attendance List & Report size should be less than 1 MB

Upload

Screenshot 22 fill details



Fill trainer details and submit then send for approval

Page 14

Student Attendance List :| Choose File | Student Atte. .. ce List. PDF Save all record if correct

otherwise not save

Application ID | Pan No Trainer Name Email Id Mobile No | No Of Session |l Selectan
Select one or

190600002 AAAPL1234F  Sen Nabin NS sen@gmail.com 7878789089 1 multiple trainer
190600002 AAAPIL1238A Nikam Ganesh A Ganesh12@gmail.com 7889889898 2
190600002 AAAPL1238N  gadhave Tanaji Sitaram @gmail.com 7878978768 2
190600002 AAAPIL 1238V gadhave s Patil Tanaji Sitaram  ° 5 @gmail.com 7878978768 2

190600002 AAAPL1238F  gadhave Tanaji Sitaram @gmail.com 8978998798 1

Click here to send
for Approval

Send For Approval

Screenshot 23 fill details then submit and submit for approval
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