
 

 

 

  
lkfo=hckbZ Qqys iq.ks fo|kihB 

¼iwohZps iq.ks fo|kihB½ 
fo|kFkhZ fodkl eaMG o jk"Vªh; lsok ;kstuk 

x.ks’kf[kaM] iq.ks 411 007 

 
 

 

lanHkZ% fofoea@2022&23@470          fnukad % 09 ekpZ] 2023 
 

izfr] 
ek- izkpk;Z] loZ layXu egkfo|ky;s] 
ek- lapkyd] loZ ekU;rkizkIr ifjlaLFkk 
lkfo=hckbZ Qqys iq.ks fo|kihB  
 

fo”k; %&  ^fo|kFkhZ fodkl eaMG o jk”Vªh; lsok ;kstuk* foHkkxkarxZr  
   ‘kS{kf.kd o”kZ 2022&23 e/khy egkfo|ky;hu ys[;kapss dsanzh; ijh{k.k- 
 

egksn;@egksn;k] 

 lkfo=hckbZ Qqys iq.ks fo|kihBkP;k fo|kFkhZ fodkl eaMG vkf.k jk”Vªh; lsok ;kstusvarxZr 

T;k fofo/k ;kstuk vkiY;k egkfo|ky;kr@ekU;rkizkIr laLFksr ‘kS{kf.kd o”kZ 2022&23 e/;s 
jkcfo.;kr vkysY;k vkgsr] R;klanHkkZrhy loZ ys[ks ;ko”khZ dsanzh; i)rhus fLodk:u R;kaps 

ijh{k.k dj.Ókkr ;s.kkj vlwu R;kckcrP;k dk;ZØekpk ri’khy [kkyhyizek.ks vkgs-  

v-Ø- fnukad osG ftYgk@foHkkx egkfo|ky;s LFkG 
1- 16 ekpZ] 2023 09-30 rs 6-00 vgenuxj  vgenuxj ftYg;krhy 

loZ egkfo|ky;s o 
ekU;rkizkIr ifjlaLFkk 

v- ft- e- fo- iz- l-] 
U;w vkVZl~] dkWelZ 
vW.M lk;Ul dkWyst]  
ykyVkdh jksM] 
vgenuxj 

2- 17 ekpZ] 2023 09-30 rs 6-00 ukf'kd ukf’kd ftYg;krhy 
loZ egkfo|ky;s o 
ekU;rkizkIr ifjlaLFkk 

e- fo- iz- l- ds-vkj-
Vh- vkVZl~] ch-,p- 
dkWelZ vW.M  
,-,e-lk;Ul dkWyst 
¼ds-Vh-,p-,e½ 
xaxkiwj jksM] ukf'kd 

3- 20 ekpZ] 2023 09-30 rs 6-00 iq.ks xzkeh.k  iq.ks xzkeh.k foHkkxkrhy 
loZ egkfo|ky;s o 
ekU;rkizkIr ifjlaLFkk 

lar Kkus'oj lHkkx`g] 
eq[; bekjr lkfo=hckbZ 
Qqys iq.ks fo|kihB] iq.ks 

4-   21 ekpZ] 2023 09-30 rs 6-00 iq.ks ‘kgj  iq.ks ‘kgj foHkkxkrhy 
loZ egkfo|ky;s o 
ekU;rkizkIr ifjlaLFkk 

lar Kkus'oj lHkkx`g] 
eq[; bekjr lkfo=hckbZ 
Qqys iq.ks fo|kihB] iq.ks 

 



 

vkiY;k egkfo|ky;@ifjlaLFksr [kkyhyizek.ks T;k ;kstuk@miØekaph vaeyctko.kh 

dsyh vlsy R;k loZ ;kstukaps ys[ks o vgoky ojhy osGki=dkuqlkj lknj djkosr-  

fo|kihBkP;k lnj ys[kk ijh{k.kkarxZr fg’ksc rikl.kh] ns;d ekU;rk] vuqKs; vuqnku 

forj.k bR;knhlkBh lunh ys[kkiky ;kapsdMwu vkiY;k vFkok fo|kihB Lrjkoj iwoZ ys[kk 

ijh{k.k dj.;kph vko’;drk@vfuok;Zrk vFkok vV ykxw ukgh- ;kLro iwoZ ys[kk ijh{k.k dj.ks 

vFkok u dj.ks ;kckcr vkiY;k Lrjkojp fu.kZ; ?;kok- dks.kR;kgh lunh ys[kkikykdMwu 

dsysY;k ys[kk ijh{k.kkP;k ^ys[kk ijh{k.k fQ* ph izfriwrhZ fo|kihBkdMwu dsyh tk.kkj ukgh- 

;kph uksan ?;koh- 

fo|kFkhZ fodkl eaMG jk”Vªh; lsok ;kstuk 
01 deZohj HkkÅjko ikVhy deok o f’kdk ;kstuk 01 fu;fer dk;ZØe ¼dsoG Lo;afuokZgh ,dds½ 
02 fuHkZ; dU;k vfHk;ku 02 fo’ks”k f’kfcjs ¼dsoG Lo;afuokZgh ,dds½ 
03 brj ‘kS{kf.kd miØe 03 fo|kihBLrj f’kfcjs 
  04 foHkkxLrj f’kfcjs 
  05 ftYgkLrfj; f’kfcjs 
  06 ewY;f’k{k.k dk;Z’kkGk  
  07 jkT;Lrfj; f’kfcjs 
  08 brj fo’ks”k miØe 
     

 ys[ks lknj djrkuk fo|kFkhZ fodkl eaMG o jk”Vªh; lsok ;kstusP;k ekxZnf'kZdsrhy 
vkf.k@fdaok vki.kkl osGksosGh funsZf'kr dsY;kizek.ks o fu;ekae/khy lq/kkfjr cnykuqlkj fnysY;k 
loZ fu;e] vVh lwpukaizek.ks ;kstukfugk; vko’;d R;k loZ dkxni=kaph iwrZrk dj.ks] rlsp 
osGki=dkizek.ksp ys[ks lknj dj.ks vfuok;Z vkgs- vki.kkl funsZf'kr dsysY;k LFkG] osG o 
fnukadkuarj dks.kR;kgh ifjfLFkrhr 2022&23 ;k o”kkZps ys[ks fLodkj.;kr ;s.kkj ukghr o lnj 
miØe vkiY;k egkfo|ky;kr jkcfo.;kr vkyk ukgh vls ekuys tkÅu R;kdfjrk fo|kihBkus 
vki.kkal fnysyh izFke gIR;kph ¼vfxze½ jDde vkiY;kyk fo|kihBkdMs ijr |koh ykxsy] ;kph 
d`i;k uksan ?;koh- dGkos] gh fouarh- 
lkscr % ojhyizek.ks-  

 
¼MkW- izHkkdj nslkbZ½ 

lapkyd 
jk"Vªh; lsok ;kstuk 

 
¼MkW- larks"k ijpqjs½ 

lapkyd 
fo|kFkhZ fodkl eaMG 

 



रासेयो क¤ þीय लेखा पåर±ण २०२२-२३ महÂवा¸या सूचना 
सदर लखेा परी±ण हे फĉ Öवयंिनवाªही एकका (SF UNIT) कåरता असणार आहे  

 परंतु online लेखा पåर±ण मािहती सवªच महािवīालयांनी ONLINE भरायची आह े( शासन अनदुािनत 
एकके व Öवयंिनवाªही एकके) 

रासेयो ONLINE लेखा पåर±णा करीता पुढील ÿमाणे पतूªता असणे आवÔयक आहे. 
1) िनयिमत कायªøम सं́ या पूणª भरलेली आसवé याची खाýी करावी 
2) िशिबराची सं´या पूणª भरलेली आसवé याची खाýी करावी 
(अडचण येत असÐयास सं́ या भरताना 5 -10 सं´या िटक कŁण सबिमट करावी या पĦतीने पणूª सं́ या भरावी) 
3) ितमाही अहवाल पणूª वषा«चा भरलेला असवा 

(Quarter 2 (April to June 2022) 
Quarter 3 (July to September 2022) 
Quarter 4 (October to December 2022) 
Quarter 1 (January to March 2023) 
(It’s Compulsorry to fill Online Quarterly Report Year 2022-23) 

4) NSS बँक खाÂयाची मािहती online भरलेली असावी 
5) व±ृारोपणाची मािहती भरललेी असावी ( मािहती भरताना ±ेýफळ फĉ आकडेवारीत टाकावे Âयापुढे फूट , 
मीटर टाकू नये उदा. 15 फĉ असा आकडा īावा) 
 

सवाªत महÂवाचे िनयिमत कायªøम , िवशेष िशिबर व इतर कायªशाळ¤चे लेखा पåर±ण 

Online फĉ  Statement of Item wise Expenditure  भरायचे आहे 
िनयिमत कायªøम व िवशेष िशिबर व इतर कायªशाळ¤¸या Statement of Item wise Expenditure  मधे   

िबला¸या  इůंी  ( Âया Âया मने ुमधे) केÐया नंतर िÿंट घेÁया पूवê भरलेली मािहती बरोबर आह ेयाची खाýी करावी. 
व यावषê ऑिडड फì नाही Âयाची इůंी कŁ नये) नंतर सबिमट करावे  
Âयानंतर      
1) Statement of Itemwise Expenditure 
2) Receipt & Payment Account   
3) Utilization Certificate    
4) ''A" Form  & "B" Form (इतर कायªशाळ¤करीता लाग ूनाही )  
असे चार डॉ³यमु¤ट तयार होतील या सवा«ची िÿंट  ¶यावी 
 एकूण वरील ÿमाण े 4 िÿंट िनयिमत कायªøम¸या व 4 िÿंट िवशेष िशिबरा¸या तयार होतील 
 (एकदा िÿंट केÐया नंतर बदल करता येणार नाही) 
Âया नंतर ही सवª कागद पýे मा.ÿाचायª व कायªøम अिधकारी यां¸या Öवा±रीन ेिदलेÐया øमाने व दयेके  
Statement of Item wise Expenditure मधील øमाणचे Öकॅन कłन दयेकाची एकý PDF अशी 

सवª कागद पýे मदुतीतच अपलोड करणे अिनवायª आह.े Âया िशवाय online लेखापरी±ण ÿिøया पणूª होणार 
नाही याची िवशेष नŌद ¶यावी.  
 



online लेखापरी±ण ÿिøयेकåरता अंितम मुदत िद.14 माचª 2023 पय«तच आहे (अपलोड सह) 
यानंतर मुदतवाढ होणार नाही 

ही सवª कागद पý मळू देयका सिहत व मािहÂपÖुतीकेमÅये नमदू केलेÐया आवÔयक सवª बाबéसह पåरपýकाÿमाण े
िजÐहा िनहाय लेखापरी±णा िदवशी ÿÂय± सादर करावीत 
online लेखापरी±ण ÿिøया बाबत काही अडचण आÐयास मािहती भरत असलेÐया िठकाणी खाली 

nssbsdsupport@pun.unipune.ac.in  मेल िदला आह ेÂयावर कॉलेज ¸या वेब मेल वłन NSS 
कोडसह िÖøन शॉट घेऊन मेल करावा  व रासेयो कायाªलयात फोन कłन कळवावे. 
 

शासन अनदुािनत एकाकांकाåरता सूचना 
ZBSA खाते िवषयक  PFMS ÿणाली Ĭारे अनुदानाबाबत मािहती 

शासन अनदुािनत महािवīालयांचे अनुदान िझरो बॅलÆस अकाउंट काढून मॅिपंग ÿिøया पूणª 
केÐयानंतरच PFMS ÿिøयेĬारे शासन िनद¥शानसुार अदा करÁयाची ÿिøया राबवली 
जाणार आहे. 
ZBSA खाÂयामाफª त PFMS ÿणालीĬारे अनुदान अदा करÁया¸या ÿिøयेकåरता 
महािवīालयांना िहशेब सादर करणे सोयीÖकर होÁयाकåरता शासन अनुदािनत 
महािवīालयांनी देखील online लेखापरी±णाची सवª मािहती भरावी. तरी शासन 
अनुदािनत महािवīालयांनी लेखापरी±णाला येÁयाची आवÔयकता नाही. 
 
 माý शासन अनदुािनत महािवīालयांनी िनयिमत कायªøम व िवशेष िशिबरा Óयितåरĉ इतर 
कायªशाळा/िशिबरे घेतली असतील तर Âयाचे िहशोब या लेखापरी±णा वेळी सादर करणे 
आवÔयक आहे. 



 
National Service Scheme aims to inculcate social welfare in students, and to provide 

service to society without bias. NSS volunteers work to ensure that everyone who is needy gets 
help to enhance their standard of living and lead a life of dignity. In doing so, volunteers learn 
from people in villages how to lead a good life despite a scarcity of resources. Board of 
Students' Development works  towards  promotion  of  cultural,  recreational  and  welfare  
activities  ofstudents in  colleges, institutions  and university  departments;conducts leadership 
training programs for students;ensures that there are mentors and counseling cells for the young 
studentsin  colleges,  institutions  and  university  departments;helps in building-up the all-
round personality of students and to groom themto be future leaders and confident adults and 
organizes  cultural  and  recreational  activities  jointly  with  regional,  national and 
international bodies. NSS & BSW, both the units are  promoting the interest of the youth and 
develop their skills for appreciation ofthe fine and performing arts, pure arts and literary skills 
as well as the social engineering of students and organizing university,  state,  national  and  
international  level  competitions,skills  development  workshops  and  interactive  programs  in  
various  fields  for the student. 
 
While making this noble task more fruitful, more compatible and useful, we are prompt about 
fund utilization and its proper sense of social cause. Therefore we, both NSS and BSW, have 
taken initiative in standardizing the procedure of taking programs and maintain the proper 
records of all the activities conducted through NSS & BSW.  As you are aware about the 
pioneer ship of SPPU in conducting the Central Audit Program (CAP) at the end of every 
financial year and its efforts to shaping transparency in every single person associated with 
University, we come together under single roof and provide facility to all affiliated college, 
institutions and university departments to complete audit and accounting process.Of course it 
saves time as well as it helps to maintain & make documentation of all activities. I am very 
positive about CAP as it is very unique and useful activity for emerging trends in finance & 
auditing methods.  
 
I acknowledge and appreciate the contribution of our Finance & Account Officer and entire 
team associated with this pathfinder Guideline Book publication.   

 
 

 
 

                                                                                   
 
 
 
 

  Dr. Prabhakar Desai,  
Director,  

National Service Scheme 
Savitribai Phule Pune University, Pune 

 



 
 

Introduction: 
Audit and Accounting 
Audits are performed to ascertain the validity and reliability of information; also to provide an 
assessment of a system's internal control. The goal of an audit is to express an opinion of the 
person / organization / system etc. in question, under evaluation based on work done on a test 
basis. 
 
Audit is an evaluation of a person, organization, system, process, enterprise, project or product. 
The term most commonly refers to audits in accounting, but similar concepts also exist in project 
management, quality management, and energy conservation.  
 
Auditing means checking the correctness and genuineness of your accounts and verifying 
whether accounting principles and standards have been properly followed in conduct of your 
business and preparation of accounts. Under Income Tax Act, this verification will have to be 
carried out by an independent Chartered Accountant. 
 
A financial audit, or more accurately, an audit of financial statements, is the verification of the 
financial statements of a legal entity, with a view to express an audit opinion. The audit opinion 
is intended to provide reasonable assurance that the financial statements are presented fairly, in 
all material respects, and/or give a true and fair view in accordance with the financial reporting 
framework. The purpose of an audit is to enhance the degree of confidence of intended users in 
the financial statements. 
 
Financial audits are typically performed by firms of practicing accountants who are experts in 
financial reporting. The financial audit is one of many assurance functions provided by 
accounting firms. Many organizations separately employ or hire internal auditors, who do not 
attest to financial reports but focus mainly on the internal controls of the organization. External 
auditors may choose to place limited reliance on the work of internal auditors. 
 
Overall objectives of audit are aimed: 

 

a)  To detect error and fraud in accounts 
b)  To prevent commission of errors and frauds 
c)  To enable timely finalization of accounts 
d)  To make know the public that the state of affairs of the Institution. 

 

To achieve the above objectives in respect of Government audit, it has to be ensured that: 
(i) There is provision of funds for the expenditure duly authorized by 

competentauthority. 
(ii)  The expenditure is in accordance with a sanction properly accorded and is incurred 

by an officer competent to incur it. 
(iii)  Payment has been made to proper person and duly acknowledged so that a second 

claim on the same account is impossible. 
(iv)   The charge is correctly classified. 
(v)    In the case of audit of receipts (1) the sums due are regularly recovered and 

checked against demand and (2) sums received are duly brought to credit in the 
accounts. 

(vi)   In the case of audit of stores and stock where a priced account is maintained stores 
are priced with reasonable accuracy and rates fixed are reviewed from time to 
time. 

(vii)   That the numerical balance of stock materials is reconciled with the total of value 
of balance in accounts` 



FINANCIAL PATTERN OF EXPENDITURE FOR  

REGULAR ACTIVITY AND SPECIAL CAMPING PROGRAMME 

1.  Finance:     

The NSS Programme is funded by the Government of India As NSS is an education and 
service based scheme, adherence to the financial rules at the time of expenditure is very 
vital. 
The entire expenditure of the scheme is met by Govt. of India  

a) REGULAR ACTIVITY:-  

The permissible expenditure for regular activity is Rs.400/- per volunteer per year. 

* Rs. 400/- to spent as following.  

  i.  Rs. 40/- per volunteer as administration expenses at University Level. 

  ii.  Rs. 20/- Per volunteer for dairy and badge. 

  iii. Rs. 340/- per volunteer for administration and Implementation at college level. 

  iii a. Out of Pocket allowance to programme officer @ Rs. 60/- per student 

  iii. b. Administration expenditure @ Rs.15/-per student. 

  iii c. Programmers Implementation, tea and refreshment @ Rs.160/- per student 

  iii. d. Transport Exp. and miscellaneous @ Rs. 70/- per student 

  iii. e. Equipment @ Rs. 35/- per student 

b) SPECIAL CAMPING PROGRAMME :-  

The permissible expenditure on boarding, lodging, transport and other for 7 days camp is 
Rs. 700/- per camper at present.  

2. Audit and Inspection of Records 

Accounts are liable for inspection and audit. It is therefore, advised that proper care 

should be taken to maintain proper records of expenditure for the Regular activity and 

Special Camp. It will be benifitting if the accounts are transparent. The records and 

accounts will be produced before the officials of the NSS Regional Centre, State NSS 

Cell and concerned Universities and also officials of Accountant General or local fund 

authorities for inspection and audit whenever demanded.  

 

 



 
 

Steps of Central Audit  

Orientation about submission of Accounts for Central Audit 

Registration  

Check List 

Regular Activity           Special Camp  

Audit as per NSS Guidelines 

Table 1:- Regular Activity voucher checking for payment  

Table 2:-  Special Programme Voucher checking for payment  

Verification by from Section officer  (A/c)  

Verification by Asstt. Fin. & Accounts officer 

 Verification by – Director 

 Verification and approval by - Finance & Accounts officer 

Preparation of Cheque 

Issue of Cheque to College  

Voucher Filling 

Entry in Books of Accounts  

Verification of Data (with Voucher)  

Utilization Certificate submission to Government  



NATIONAL SERVICE SCHEME 

Cash Book 

(Regular activity as well as special camp activity) 

Name of the College : ________________________________________________________ 

                                   Year __________________________to_________________________ 

Debit Side            Credit Side 

Date 

 

Receipt 

No. 

Particulars L.F. 

No. 

Amt./ 

Rs. 
Date 

Voucher 

No. 
Particulars L.F. No. 

Amt. 

Rs. Rs. 

 

 

 

 

 

To 

Opening 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Balance  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

       

 

 

 

By  

Closing 

Balance 

  

  Total     Total   

 

 

       

 

Programme Officer                                                                   Principal  

           NSS                                                                                       (Sign & Seal) 



 
 

NATIONAL SERVICE SCHEME 

Name of the College : _______________________________________________________ 

Bank Reconciliation Statement as on: __________________________________________ 

 

 

Particulars Amount 

 

 

Balance as per the cash book 

 

 

Less (-) 

i)    Cheques deposited in to the Bank not realised 

ii)  

iii) 

 

 

Add (+) 

i)    Cheques drawn but not presented for payment 

ii) 

iii) 

 

 

 

Balance as per Bank Statement (Pass Book) as on 

 

 

 

 

 

 

Programme Officer                                        Principal  

           NSS                                                                                              (Sign & Seal) 

 

 

 



NATIONAL SERVICE SCHEME 

Name of the College : ________________________________________________________ 

Year _________________ to _________________ 

Dead Stock Register 

Sr.No. 
Description 

of Item 

Bill No. & 

Date 

Name of 

Party 
Quantity Amount 

(1) (2) (3) (4) (5) (6) 

    

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

Initials Of 

Officers 

Qty of 

Disposal 

Balance in 

Stock 

Initials Of 

Officer 

Remarks 

 

(7) (8) 9) (10) (11) 

    

 

 

 

 

 

 

 

 

 

 

   Programme Officer                                     Principal  

            NSS                                                          (Sign & Seal) 

 

 



 
 

FOR EXAMPLE 

Transaction : Received Cheque / D.D. of Rs. 40.000/- from Savitribai Phule Pune University as Grant for N.S.S. Expenditure & Deposited into Bank A/c 

 
CASH BOOK (with Cash & Bank Colum)  

Debit Side 
Date Receipt 

No. 

Particulars L.F. 

No. 

Cash Col 

Amt Rs 

Bank Col Date Voucher 

No 

Particulars Cheque 

No. 

L.F. 

No. 

Cash Col 

Amt Rs. 

Bank Col 

Amt. Rs. 

1.01.2014  

 

To Opening Balance    

 

      

 

 

1.01.2014 1 

 

To Grants A/c  (Being 

Grants for N.S.S . 

Expenditure 

received from  Savitribai 

Phule Pune University  

vide  heque/D.D, 

No.               Dated 

Deposited in to Bank A/c.) 

14 

 

 

 

40000.00 

 

 

 

 

 

 

 

 

 

1.2.2014 

  

 

 

 

 

 

 

 

By Closing Balance 

 

 

 

 

 

 

 

 

             

 

Ledger Posting of the Above transaction will be as under 

Name of the Ledger Account: Grants Account                                                            LEDGER 

Debit Side                 Credit Side 

Date Particulars 
CBF 

No 

Amount Rs. 

 

Date 

 
Particulars 

CBF No, 

 
Amount Rs. 

 

1.01.2014 

To Balance transferred to Income  

& Expenditure  

 40000.00     

 TOTAL  40000.00    40000.00 

 

 



 

FOR EXAMPLE 

Transaction . Amount of Rs. 3,532/- spent for Boarding at the time of Special Camp on 02.08.2014 

CASH BOOK (with Cash & Bank Colum) 
Debit Side 

Date 
Receipt 

No. 
Particulars L.F. No. 

Cash Col 
Amt. Rs 

Bank 
Col 

Date 
Voucher 

No 
Particulars 

Cheque 
No. 

L.F. 
No. 

Cash Col 
Amt Rs. 

Bank Col 
Amt. Rs. 

1.01.2014  
 

To Opening 
Balance 

 
 

 
 

 
 

       

 
 
 
 
 
 

     1.01.2014 12 By Boarding Exp A/c 
(Being the amount of 
Rs. 3,532/- spent for 
Boarding at the time of 
Special Camp) 
 
By Closing Balance 
 

 
 

 
 

 
 

3532.00 
 

    
 

 
 

 29.2.2014      
 

 
 

             

Name of the Ledger Account : Boarding Expenses A/C                            LEDGER 

Debit Side                  Credit Side 

Date 

 
Particulars CRF- No Amount Rs Date Particulars 

CBF 

No 
Amount Rs. 

1.01.2014 To Bank A/c 

 

 

 

3532.00 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

1.01.2014 By Balance transferred to Income & 

Expenditure 

 

 

3532.00 

 TOTAL  3532.00    3532.00 

 



 
 

 

FOR EXAMPLE 

Transaction : Amount of Rs. 210/- incurred on Transportation of the students & the amount is paid in cash on 4|09|2014 

CASH BOOK (with Cash & Bank Colum) 

Debit Side 

Date 
Receipt 

No. 
Particulars L.F. No. 

Cash Col 

Amt Rs 

Bank 

Co! 
Date 

Voucher 

No 
Particulars 

Cheque 

No. 

L.F. 

No. 

Cash Col 

Amt Rs. 

Bank Col 

Amt. Rs, 

1.01.2014  

 

To Opening 

Balance 

 

 

 

 

 

 

 

 

 

 

 

 

 

By Transport A/c 

(Being the amount 

Rs. 210/- spent for 

 

 

 

 

 

 

 

 

      1.01.2014 

 

 

 

29.02.2014 

19 

 

Transportation of the 

students at the time 

of Special Camp) 

 

By Closing Balance 

 20 210. 00  

             

Ledger Posting of the Above transaction will be as under 

Name of the Ledger Account : Transport A/C     LEDGER 

Debit Side                Credit Side 

Date Particulars CBF No Amount Rs. Date Particulars 
CBF 
No, 

Amount Rs 

30.09.11 To Bank A/c 80 210.00 30.09.11 
 
 

By Balance transferred to Income & 

Expenditure 

 210.00 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

TOTAL 
 

 
 

210.00 
 

 
 

 
 

 
 

210.00 
 



 

F OR EXAMPLE 

Transaction : Expenditure of Rs. 785/- incurred for tea & refreshment to students paid by cheque on 07.10.2011 

CASH BOOK (with Cash & Bank Colum) 
Debit Side 

Date 

 

Receipt 

No. 
Particulars 

L.F. 

No. 

Cash Col 

Amt Rs 
Bank Col Date 

Voucher 

No 
Particulars 

Cheque 

No. 

L.F. 

No. 

Cash Col 

Amt Rs. 

Bank Col 

Amt. Rs. 

01.08.011 

 

 

 

To Opening Balance 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

07.10.11 

 

20 

 

By Tea & Breakfast 

(Being the amount 

of Rs. 785/- spent 

for Tea & Breakfast 

of the students) 

 

 

 

24 

 

785. 00 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

By closing Balance 

 

 

 

 

 

 

 

 

 

             

Ledger Posting of the Above transaction will be as under 

Name of the Ledger Account : Tea Breakfast A/C    LEDGER 

Debit Side                Credit Side 

Date Particulars CBF No Amount Rs. Date Particulars CBF No. Amount Rs 

07.10.11 

 

To Bank A/c 

 

9 

 

785.00 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

31.10.11 

 

By Balance transferred to Income & 

Expenditure 

 

 

 

785.00 

 

 

 

TOTAL 

 

 

 

785.00 

 

 

 

 

 

 

 

785.00 

 



 
 

 FOR  EXAMPLE 

Transaction : Amount of Rs. 5,000/- received on 30.11.11  from college ns an advance for the N.S.S. Expenditure. 

CASH BOOK  (with Cash & Bank Colum) 

Debit Side 

Date Receipt 

No. 

Particulars I..F. 

No. 

Cash Ccl 

Amt Rs 

Bank Col Date Voucher 

No 

Particulars Cheque 

No. 

L.F. No. Cash Col 

Amt Rs. 

Bank Col 

Amt. Rs. 

01.11.11 

 

 

 

To Opening Balance 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

07.11.11 

 

1 9 

 

To Advance A/c 

(Being the advance of 

Rs. 5, 000/- received 

from the college for 

N.S.S Expenditure vide 

 

 

 

 

5000.00 

 

 

 

 

 

By Closing 

Balance 

transferred to 

Income & 

Expenditure 

 

 

 

 

 

 

 

 

 

 

 

 

Cheaue 

No.                 Dt. 

 

 

 

 

 

 

 

30.11.11 

 

 

 

  

 

 

 

 

 

 

 

             

Ledger Posting of the Above transaction will be as under 

Name of the Ledger Account : Advance A/C    

LEDGER 

Credit Side                Debit Side 

Date Particulars CBF  No Amount Rs. Date Particulars CBF No. Amount Rs. 

 

 

 

 

 

 

 

 

07.11.11 

 

"By Bank A/c 

 

23 

 

5,000.00 

 

30.11.11 To Balance c/fd  5000.00     

 TOTAL  5000 00    5000.00 

  



NATIONAL SERVICE SCHEME 

 
Name of the College: ________________________________________________________ 

 

Year  __________________________  to _______________________ 

 

Ledger 

 
For Example Budget Head - Pocket Allowance A/c 

 

Debit Side         Credit Side 

 

Date 

 

Receipt 

No. 

Particulars 

 

CBF 

No. 

Amt. 

Rs. 

Date Voucher 

No. 

Particulars CBF No. Amt. 

Rs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

By  Balance 

Transferred 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

to Income & 

Expenditre  

 

 

 

 

 

 

  Total Rs.     Total Rs.   

 

 

 

 

 

 

        Programme Officer                                     Principal  

                 NSS          Sign & Seal  



 
 

Following documents to be submitted for the Final Payment 

 

Regular Activity: 

1)  Covering Letter        

2) Statement of Item wise expenditure – Fill Online                       Submit to the Finance &  

3) Receipt & Payment Account – Auto Generated                          Accounts Department 

4)  Utilization Certificate – Auto Generated                            (Serial  No. 1 to 6) 

5)  ''A" Form – Auto Generated         

6) University Unit Sanction letter (Attested Copy) 

 

7)  Online Students List - Categorywise    Submit to the University 

8)  Report- 1 copy       NSS Office (7 & 8)  

 

9) List of Equipment purchased during the year     

10)  Up to Date list of Equipment       

11) Statement A,B,C       Preserve in College 

12) Certificate of Physical Verification     (Serial No. 9 to 15) 

13) Original Bills 

14)  Students completed 120 hours work certificate    

 from Principal & PO          

15) University Unit Sanction letter (Original) 

 

Note: The college should preserve the copies of the document submitted to the University in 

addition to the original bills and attendance.  

 
Signed by 
Programme 
Officer, 
Principal 
 



Fill Online this Form & Print in 3 Sets 

http://bcud.unipune.ac.in/root/login.aspx 

College LoginMain MenuNSSMenuCentral Audit Regular Activity Audit Form 

NATIONAL SERVICE SCHEME 

Regular Activities 

Statement of Itemwise Expenditure for the year 20 __-__     
 

Name of the College: ___________________________________________ 

 

Sr.

No. 
Particulars 

Bill 

No. 
Date Name of the Party Amount 

 A) Group 

 i.  Pocket Allowance 
@ Rs. 60 per student 

 

1      
2      
 ii. Admin. Charges  

@ Rs.15 per student 
 

3      
4      
 B) Group @ Rs.265 per student 

 i) Implementing Scheme 
(Snacks, Tea charges) 

 

5      
6      
7      
 ii) Transport, Photo & Misc. expences   

8      
9      
 iii) Equipment Expenditure  

10      
11      

 Total Payments (A to B)  Grand Total  

 

 

Programme Officer        Principal   

          NSS                  (Sign & Seal)   

  

  

THIS FORM IS SAMPLE FORM 

PLEASE ONLINE FILLUP THIS FORM 

FOR MORE INFORMATION USE USER MANUALE  



 
 

After Fill Item wise Expenditure this form will be Auto Generated 

           NATIONAL SERVICE SCHEME 

Regular Activity 

Receipts & Payments Account for the year 20 __-__     

Name of the college: _________________________________________________________ 

Receipts 
Amount 

Rs 
Payment 

Amount of 
Actual 

Expenditure  

Admissible 
Amount  

* Rs. 340/- 
per Student 

Grant Received 
from the 
University 
(Cheque 
No.&Date)  
 
 
 
 
 
 
 
 
 
Amount 
receivable 
from 
University 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A) Group 
Pocket Allowance 
@ Rs. 60 per student 
Admin. Charges 
@ Rs.15 per student 

   

A Group Total (Maximum 
Rs. 65/- per student) 

  

B) Group Rs. 265/- 
i) Implementing Scheme 
(Snacks, Tea charges) 
 

  

Sub Total (i)  

ii) Transport, Photo & Misc. 
expences  
 

 

Sub Total (ii)  

iii) Equipment Expenditure  

  Sub Total (iii)  
  B Group Total (Maximum 

Rs. 265/- per student) 
  

Total Receipts  Total Payments (A to B) 
Rs. 340/- per student 
 

  

 

 

 

 

 

 Programme Officer        Principal   

          NSS                  (Sign & Seal)   

  

 

  

 



After Fill Item wise Expenditure this form will be Auto Generated 

NATIONAL SERVICE SCHEME 

Regular Activities for the year 20__-__ 

UTILIZATION CERTIFICATE 

Name of the College/Institution:        _________________________________ 

Certified that the total expenditure of Rs. _______________  including college/institution share, if 

any, has been utilized by the college/institution for the purpose for which it is approved as per the 

details in the attached statements in accordance with the terms and conditions, norms of expenditure 

and relevant guidelines thereto. 

 

Programme Officer        Principal   

          NSS                              (Sign & Seal) 

 

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
      

        Amount in Rupees 
 
A) Total Expenditure on the scheme                   ___________________________________ 
 
B) Admissible Amount as per the norms           ___________________________________ 
 
C) Amount of 1st Installment                             ___________________________________ 
  
D) Amount Payable to College/Institution         ___________________________________ 
 
E) Amount Borne by College/Institution            ___________________________________ 
 
 
We have certified the abovementioned expenditure based on the following. 
 
1.  Norms and relevant guidelines issued by the Savitribai Phule Pune University 
2.  Duly certified Original Vouchers and documents submitted by the College/Institution 
 
 

 

Principal 

(Sign and College Seal) 

Place:  

Date :  

 

(The OriginalVouchers and stamped receipts for the above mentioned statement of Accounts are retained in 

college/Institute office and will be made available to University as when required.) 



 
 

After Fill Item wise Expenditure this form will be Auto Generated 

 



 

NATIONAL SERVICE SCHEME 

List of Equipment for the year 20__-__ 
  

Name of the College : ______________________________________________ 
 

 

CERTIFICATE 

 
This is to certify that, 

 

1.  The essential camping equipments from the approved list as shown below have been purchased 

by the college during period from _______   to _______ from NSS funds. 

2.  The purchases have been made in accordance with the rules and procedures laid down for the 

purpose. The sanction of the appropriate authorities has been obtained whenever necessary and 

copy of the sanction is attached. 

 

Equipments purchased have been entered in the dead stock register maintained for this purpose at the 

college NSS Unit as indicated against each item. 

 

Sr. No. 

 

Item 

 

Quantity 

 

Amount 

 

Page no. in the 

Dead stock register 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Programme Officer                                        Principal  

           NSS                                                                                              (Sign & Seal) 



 
 

NATIONAL SERVICE SCHEME 

List of Equipment (up to date) for the year 20__-__ 

 

Name of the College : ______________________________________________ 
 

 

Up to date list of equipment purchased from the NSS funds so far and in use as on 

31SI March………, 

 

Sr. No 

 

Name of the equipment 

with Particulars 

Nos. 

Items 

Date of 

Purchase 

Cost of 

Articles 

Page No, 

& Sr. No. of 

Stock  Register 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Programme Officer                                        Principal  

           NSS                                                                                              (Sign & Seal) 



 

Statement A 

Statement of Unserviceable items to be written off for the year 20__-__ 

 
Name of the College:  _________________________________________________________ 

 

Sr. 
No. 

Details of 
Item 

Page No. 
& Sr. No. in 

Stock Register 

Date of 
Purchase 

Cost of 
the Articles 

Remarks 

 
 
 
 
 
 
 

     

 

Certified that the above item have been inspected by me and found that they have now become 

unserviceable irreparable which needs to be write off from the dead stock register.  

 

             

 

Programme Officer        Seal    Principal 

          NSS 

 

 

 
Note : Statement A. to be attached to the certificate should include articles which have become 

unserviceable/ irreparable due to their usage and are fit to be removed from the dead stock register. 

The list of such item should be carefully scrutinized by the programme officer and shall be placed 

before the NSS advisory committee of the collge for approval. NSS advisory committee offer the 

proper scrunitinizing the committee may approv the disposal of such item.   

The sale procccds of such item should recoreded in the Cash Book.   

The credit of the same proceeds of the unserviceable articles may be noted in the appropriate column 

of the register. 

 



 
 

Statement B 

Statement of Missing items to be written off for the year 20__-__ 
 

Name of the College _______________________________________________________ 

 

Sr. 
No. 

 

Details of 
Items 

 

Page No. & Sr. No. in 
the  dead Stock 

Register 

Date of 
Purchase 

Cost of the 
Item 

Remarks 

      
1.      

2      

3.      

4.      

5.      

6.      

 

Certified that I have made necessary investigation in respect of the above mentioned items reported 

as missing, a copy of my report is enclosed. 

 

       

 

Programme Officer                                        Principal  

           NSS                                                                                              (Sign & Seal) 

 

Note : Statement B, to be attached to the certificate shall include list of missing articles, which are 

found missing due the fraud or negligence, or for not accountable / reason, the list such item shall be 

placed before the college NSS advisory committee for consideration and deciding upon the action to 

be taken there on.  As the cost of all missing articles will have to be recorded from the person 

responsible, the College NSS Advisory Committee may appoint an enquiry officer (i) to investigate 

into the matter (ii) to assess the damage or loss and (iii) to determine the person from whom it is to 

be recovered. College NSS advisory committee shall ensure the recovery of such item from the 

person responsible.  



 

Statement C 

Statement of Missing, Unserviceable/ Irrepairable item to be written off for the 

year 20__-__ 

Name of the College __________________________________________________________ 

 

Sr. 

No. 

 

Details of 

items  

 

Page No. & Sr. No. in 

the Stock Register 

 

Date of 

Purchase 

 

Cost of the 

Articles 

 

Whether 

unserviceable/ 

missing (Remarks) 

1.      

2.      

3.      

4.      

5,      

6.      

 

Certified that the above mentioned missing, unserviceable and irreparable items have been 

written off by me. The sale proceeds recovered if any of these items amounting to         Rs. _______   

has been credited in the cash book.  

The report of my investigation is enclosed. The recoverry if, any amounting to          Rs. 

_______   has been noted in the Cash book.  

 

 

 

Programme Officer                                        Principal  

           NSS                                                                                              (Sign & Seal) 

 

 

 

Note : The Principal of the college is authorized, after necessary approval for the NSS college 

advisory committee to write off the missing and unserviceable / irrepairable Item. The information 

of such item should be given in Statement A, B & C. 



 
 

  

Certificate of Physical Verification 
 

 

Name of the College: ___________________________________________ 
 

Certified that the articles of dead stock and other equipment purchased during the financial 

year 1st April____________ to 31st March _____________ from NSS grants have been physically 

verified by me with reference to the entries of purchases made in the stock register. These article 

except those mentioned in statement A, B & C, attached herewith are in the working order and are 

being used for the purpose for which they were intended. 

 

 

 

 

 

Programme Officer                                       Principal  

           NSS                                                                                   (Sign & Seal) 

 

 

 

 

 

 

 

Note : The Principal of the college to which NSS units should carry out physical verification on 

annual basis of the articles of dead stock and other equipments purchased out of the Government 

grants before the closing of the financial year, with reference to the entries in the stock registers 

made at the time of the purchase of articles. They should submit the certificate of physical 

verification in the above mentioned form at the time of submission of accounts to the University 

Office. 

 



NATIONAL SERVICE SCHEME 

Certificate of 120 Hours for the year 20__-__ 

 
Name of the College __________________________________________________________ 

 

 

 

CERTIFICATE 

This is to certify that all the student enrolled under the National Service Scheme (NSS), 

during the year______________have satisfactorily completed individually 120 hrs (excluding hours 

under Special Camping Programme) of actual special work under the scheme. 

 

 

 

 

 

 

 

Programme Officer                                        Principal  

           NSS                                                                                              (Sign & Seal) 



 
 

 

Following documents to be submitted for the Final Payment 

 

Special Camp 

 

1)  Covering Letter        

2) Statement of Item wise expenditure – Fill Online                       Submit to the Finance &  

3) Receipt & Payment Account – Auto Generated                          Accounts Department 

4)  Utilization Certificate – Auto Generated                            (Serial  No. 1 to 6) 

5)  ''B" Form – Auto Generated         

6) University Unit Sanction letter (Attested Copy) 

 

 

7)  Evaluation Report   Submit to the University 

8)  Report of Camp-1 copy  NSS Office.(Sr. No. 7 to 8)  

9)  Original Attendance- (Signature of Students) 

10)  Original Bills          Preserve in College 

11) University Camp Sanction letter (Original)      (Sr. No. 9 to 11)  

 

 

Note: The College should preserve the copies of the document submitted to the university  

           in addition to the original bills and attendance.  

Signed by 
Programme 
Officer, 
Principal 
 



 

Fill Online this Form & Print in 3 Sets 

http://bcud.unipune.ac.in/root/login.aspx 

College LoginMain MenuNSSMenuCentral Audit Special Camp Audit Form 
NATIONAL SERVICE SCHEME 

Special Camp 
Statement of Item wise expenditure for the year 20__ - __ 

 
Name of the College: ___________________________________________ 

 

Sr.

No. 
Parrticulares 

Bill No. 
Date Name of the Party Amount 

 A) Expenditure of Lodging, Boarding   

1      
2      
3      
4      
 B) Expenditure on Transport  

5      
6      
 C) Other expenditure if any 

7      
8      
9      

10      
11      
10      
11      

 Total (A to C)  Grand Total  

 

 

 

 

 

Programme Officer        Principal   

          NSS                  (Sign & Seal)   

  

  

THIS FORM IS SAMPLE FORM 

PLEASE ONLINE FILLUP THIS FORM 

FOR MORE INFORMATION USE USER MANUALE  



 
 

After Fill Item wise Expenditure this form will be Auto Generated 

NATIONAL SERVICE SCHEME 

Special Camp 

Receipts & Payments Account for the year 20 __-__     

Name of the college: _________________________________________________________ 

 

Receipts 
Amount 

Rs 
Payment 

Amount of 
Actual 

Expenditure  

Admissible 
Amount 

* Rs. 700/- per 
Student for 7 

Days 
Grant Received 
from the 
University 
(Cheque 
No.&Date) 
 
 
 
 
 
 
 
 
 
Amount 
receivable 
from 
University 

 
 
 
 
 
 
 
 

 
A) Lodging & Boarding 
Charges 

   
 

Sub Total (A)  

 
B) Transport Charges 
 
 
 
 

 

Sub Total (B)  

 
C) Misc. Expenses 
 
 
 
 

 

Sub Total (C)  

Total Receipts  Total (A to C) 
 

  

 

 

 

 

 

 Programme Officer        Principal   

          NSS                  (Sign & Seal)   

  

 

    



After Fill Item wise Expenditure this form will be Auto Generated 

NATIONAL SERVICE SCHEME 

Special Camp 20__-__ 

UTILIZATION CERTIFICATE 

Name of the College/Institution:        _________________________________ 

Certified that the total expenditure of Rs. _______________  including college/institution share, if 

any, has been utilized by the college/institution for the purpose for which it is approved as per the 

details in the attached statements in accordance with the terms and conditions, norms of expenditure 

and relevant guidelines thereto. 

 

Programme Officer            Principal   

          NSS             (Sign & Seal) 

 

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
      

        Amount in Rupees 
 
A) Total Expenditure on the scheme                   ___________________________________ 
 
B) Admissible Amount as per the norms           ___________________________________ 
 
C) Amount of 1st Installment                             ___________________________________ 
  
D) Amount Payable to College/Institution         ___________________________________ 
 
E) Amount Borne by College/Institution            ___________________________________ 
 
 
We have certified the abovementioned expenditure based on the following. 
 
1. Norms and relevant guidelines issued by the Savitribai Phule Pune University 
2. Duly certified Original Vouchers and documents submitted by the College/Institution 
 
 

 

Principal 

(Sign and College Seal) 

 

Place :  

Date  :  

(The Original Vouchers and stamped receipts for the above mentioned statement of Accounts are to be 

retained in college/Institute office and will be made available to University as and when required.) 



 
 

After Fill Item wise Expenditure this form will be Auto Generated 

  
 

 



Fill Online NSS Quarterly Report 

http://bcud.unipune.ac.in/root/login.aspx 

College Login

Main Menu

NSS

Menu

Fill NSS Quarterly Report

New Application

Quarter 2 (April to June 2022) 

Quarter 3 (July to September 2022) 

Quarter 4 (October to December 2022) 

Quarter 1 (January to March 2023) 
(It’s Compulsorry to fill Online Quarterly Report Year 2022-23)



 
 

NATIONAL SERVICE SCHEME 

Proforma of Annual Report for the year 20__-__ 

       Name of the College: ___________________________________________________ 
 

Proforma for the submission of Quarterly / Half yearly / Annual Report on National Service Scheme 

at college level, 

  (April to June   / July to Sept.             / Oct.          Jan to March         ) 

General: 

1)    Name of the College  ________________________________________ 

  ________________________________________ 

2)    Full Address ________________________________________ 

with Phone No. Fax, Email ________________________________________ 

 ________________________________________ 

 ________________________________________ 

3)  Name of the Principal ________________________________________ 

 

 Tel. Office   ______________________________ 

 Mobile  ______________________________ 

 Residence  ______________________________ 

 Email ______________________________ 
 

4)   Names (s) of Programme Officer (s) 

   Res.       Mob.     Email  

1) _______________________________________________________________________ 

2) _______________________________________________________________________ 

3) _______________________________________________________________________ 

5)  National Service Scheme Advisory Committee _________________________________ 

 _______________________________________________________________________ 

 _______________________________________________________________________ 

6)  Number of Advisory Committee meeting held during the period under report with dates. 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

7)  Number of National Service Scheme Units, 

 _______________________________________________________________________ 



8)    Enrolment 

Number of Students in the College Male Female Total 

ii.   Allocated strength for the National Service Scheme  
by the university 

 
 

 
 

 
 

iii.   Number of students actually enrolled in N.S.S.  
 

 
 

 
 

 

9) Details of Orientation Prog.                             ___________________________________ 

Organized for student, if any 
 

10) Name and location of the community /            ___________________________________ 

Slum/Welfare Institution (s) adopted by          ___________________________________ 

the National Service Scheme Unit.                  ___________________________________ 

Name of the Community/Stums/Welfare        ___________________________________ 

Population Distance from the College.           ___________________________________ 
 

11)  Regular National Service Activities:              ___________________________________ 
 

a) Programme and activities Undertaken. 
 

 (Please describe in 4-5 lines each of the activities organized by the National Service Scheme 

Units giving number of students involved, number of beneficiaries and agencies organization that 

co-operational in the success of the activities may be grouped under educational environmental 

improvement, health and sanitation, family and child care etc. 

________________________________________________________________________________

________________________________________________________________________________

_________________________________________________________________ 
 

b)  Special activities (including relief operations), if any ; 

________________________________________________________________________________

________________________________________________________________________________

_________________________________________________________________ 
 

12)  Special camping Programme:   

 i. Did the college camp Unit  

 organized during the Period    Yes / No. 

ii.  If yes     Male                     Female                     Total 

a. Participants in the camp  

Students    :   

Non Students    :  

Teachers                                : 
 



 
 

b.    Place of camp: ______________________________________________________ 

 ___________________________________________________________________ 
 

c.  Duration of the camp with dates: ________________________________________ 

        ___________________________________________________________________ 
 

iii.   Programme and activities undertaken in camps (please mention here in detail the activities 

taken during the camp in the same manner as in case of regular activities) 

13)  Finance   Regular    Special    Total  
   Activities   Camping      Rs. 
a.    Opening balance _________ _________ ________ 

b.   Grant Received during   _________ _________ ________ 

 the period under report 

 and also other money received_________ _________ ________  

i.    Grant from University  _________ _________ ________ 

ii.   Advances from colleges  _________ _________ ________ 

iii.  Receipts from other sources   _________ _________ ________ 

c.   Total expenditure incurred _________ _________ ________ 

    on National Service Scheme  

d.   Grant carried over Receivable  

      at the end of the period  

      under report  _________ _________ ________  

e.   Suggestions if any _____________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

 

 

 

 

               Programme Officer                                     Principal  
                           NSS                                 (Sign & Seal) 
     



Following documents to be submitted for the Final Payment 
Value Education One/Two Day, College, Area, District, University Level Workshop,  

NSS Five/Seven Days District, University, State Level Camp/Workshop 

 

11)  Covering Letter        

2) Receipt & Payment Account     Submit to the Finance &  

3) Statement of  item wise expenditure     Accounts Department 

4)  Utilization Certificate       (Serial No. 1 to 7) 

5) Original Attendance- (Signature of Students) 

6)  Original Bills       

7) University Sanction Letter (Attested Copy)   

  

8)  Evaluation Report   Submit to the University 

9)  Report of Camp-1 copy  NSS Office (Sr. No. 8 to 9)  

   

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signed by 
Programme 
Officer, Principal 



 
 

 

National Service Scheme 

Receipts & Payments Account for the year 20__ - __ 

Name of the College/Institution:        _________________________________ 

Name of the Programme:                    _________________________________ 

 

Receipts 
Amount 

Rs 
Payment 

Amount of 
Actual 

Expenditure  

Admissible 
Amount 

Grant Received 
from the 
University 
(Cheque 
No.& Date)  
 
 
 
 
 
 
 
 
Amount 
receivable 
from 
University 

 
 
 
 
 
 
 
 

 
A) Lodging & Boarding 
Charges 

   
 

Sub Total (A)  

 
B) Transport Charges 
 
 
 
 

 

Sub Total (B)  

 
C) Misc. Expenses 
 
 
 
 

 

Sub Total (C)  

Total Receipts  Total (A to C)   

 

  

 

 

 

 

 Programme Officer        Principal   

          NSS                  (Sign & Seal)   

  

 

   



NATIONAL SERVICE SCHEME 
Statement of Item wise expenditure for the year 20__ - __ 

 

Name of the College/Institution:        _________________________________ 

Name of the Programme:                   _________________________________ 

 

Sr.

No. 
Parrticulares 

Bill No. 
Date Name of the Party Amount 

 A) Expenditure of Loadging, Boarding   

1      
2      
3      
4      
 B) Expenditure on Transport  

5      
6      
 C) Other expenditure if any 

7      
8      
9      

10      
11      
10      
11      

 Total (A to C)  Grand Total  

 

  

 

 

 

Programme Officer        Principal   

          NSS                  (Sign & Seal)   

  

  



 
 

NATIONAL SERVICE SCHEME 

UTILIZATION CERTIFICATE 

Year 20__- __ 

Name of the College/Institution:        _________________________________ 

Name of the Scheme:                            _________________________________ 

Certified that the total expenditure of Rs. _______________  including college/institution share, if 

any, has been utilized by the college/institution for the purpose for which it is approved as per the 

details in the attached statements in accordance with the terms and conditions, norms of expenditure 

and relevant guidelines thereto. 

 

Programme Officer        Principal   
          NSS                             (Sign & Seal) 
 
We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
      

        Amount in Rupees 
 
A) Total Expenditure on the scheme                   ___________________________________ 
 
B) Admissible Amount as per the norms           ___________________________________ 
 
C) Amount of 1st Installment                             ___________________________________ 
  
D) Amount Payable to College/Institution         ___________________________________ 
 
E) Amount Borne by College/Institution            ___________________________________ 
 
 
We have certified the abovementioned expenditure based on the following. 
 
1. Norms and relevant guidelines issued by the Savitribai Phule Pune University 
2. Duly certified Original Vouchers and documents submitted by the  College/Institution 
 
 

 

Principal  

(Sign and College Seal) 

Place :  

Date  :  

 


